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Q-1 Select the correct option.                                [10] 

1. What are the features of SharePoint? 
a. Security management 
b. List of information 
c. Document Libraries 
d. All of above 

2. A site that belongs to a specific user and is used to show user information that belongs, personally, to 
that user is known as__________. 

a. Sharepoint site 
b. Personal site 
c. Both a and b 
d. None of above 

3. ______________ is special instance of a list, in which every list item is a file. 
a. Form library 
b. Document library 
c. Wiki page library 
d. None of above.  

4. Who is a special instance of a document library that is specially designed to store digital assets such 
as images, audio files, and videos? 

a. Asset library 
b. Document library 
c. Slide library 
d. Wiki page library 

5. Webparts are components that show data, and they can be placed in certain regions of a page—
known as  

a. Webpart zones 
b. Webpart display 
c. None of above 
d. All 

6. ___________purpose is to prevent conflicts in an environment where multiple people might want to edit 
the same piece of content at the same time 

a. Check-in 
b. Check-in and check-out 
c. Check-out 
d. All of the above 

7. ________describes the process of getting a version of a document or list item in a 
a. List or library. 
b. Check-in 
c. Check-in and check-out 
d. Check-out 

8. A system that use to share documents, assign tasks, track team events on a shared web calendar is 
known as………………………………… 

a. Team collaboration system. 
b. Electronic document management system. 
c. Electronic content management system. 
d. Web content management system. 

9. Share point is use  as a corporate portal where the corporate employees can go and download forms, 
read corporate news, fill in surveys, and search for documents is known as  ………. 

a. Team collaboration system. 
b. Internet 
c. Electronic content management system. 
d. Both b & c 

10. Which site that belongs to specific user and is used to show user information that belongs, 
personally, to that user. 

a. Personal site 
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b. Private site 
c. User site 
d. Public site. 

11. ______________ is a common method in websites used to show large amounts of data without 
overloading the page. 

a. Paging 
b. Fragmentation 
c. Shading 
d. All of the above 

12. In SharePoint, views can be either _________ or __________.      
a. Private 
b. Public 
c. Both a and b 
d. None of the above 

13. Sharepoint does not require a check-in and check-out on all ________ and ________. 
a. Lists and libraries 
b. Workflows and lists 
c. Documents and libraries 
d. None of the above 

14. When versioning is activated on a document library or list, a ________ creates a new version. 
a. Check-in 
b. Check-out 
c. Both a and b 
d. None of the above 

15. ____________  is a useful way for a list manager to create different ways to show the information in a list 
or library. 

a. Graphs 
b. Views 
c. Charts 
d. All of the above 

16. The structure of sharepoint sites is very different from the structure of typical _______ sites that 
contain only pages. 

a. Intranet 
b. Internet 
c. Extranet 
d. None of the above 

17. _______is electronic-form creation software that integrates with sharepoint.  

a. Ms-ExpoPath 
b. Ms-InformPath 
c. Ms-InfoPath 
d. Power Shell 

18. _____   resources stores forms such as travel requests, expense claims, and other forms. 
a. Sites 
b. Subsites 
c. Breadcrumb 
d. All of the above 

19. A user can track information about their colleagues by using __________. 
a. Feeds 
b. News feeds 
c. Fastfeeds 
d. RSS 

20. In sharepoint list data is gathered in rows, and each row is known as a ________. 
a. Library items 
b. List items 
c. Sites items 
d. All of the above 

Q-2 Do as directed.                                 [10] 
1. What do you understand by a Slide Library as well as a Picture Library? 

2. Difference between SPF and SharePoint Server. 
3. What is view? State it different types. 
4. What is the task of Business Data Connectivity in SharePoint? 
5. What do you understand by Services? Give examples of atleast two services with respect to 

SharePoint Foundation. 


